The Foundation for New Education Initiatives, Inc.
JOB DESCRIPTION | ONE STOP EDUCATIONAL AND COMMUNITY SERVICE CENTER

WRAP-AROUND SERVICE SPECIALIST

CLASS TITLE: One Stop Educational and Community Service Center

                          Wrap-Around Service Specialist
   

PROGRAM:
  Together for Children
  
         

    DATE: March 31, 2017 

STATUS:
  Contracted Employee | Grant                                      SALARY: $63,832.00 (Annually) 

PROGRAM DESCRIPTION

	Together for Children is an innovative collaboration between government, education, business, law enforcement, and justice entities, along with community-based organizations, faith-based institutions, individual community members and investment partners. The mission of Together for Children is to leverage resources, experience and ideas to create data-driven, neighborhood action plans to prevent youth violence. The One Stop Educational and Community Service Center partners with Together for Children, the Juvenile Justice and Miami-Dade County Public Schools, along with numerous community-based organizations, to provide specialized support for at-risk/high-promise youth. 




I. BASIC OBJECTIVES
The One Stop Educational and Community Service Center Wrap-Around Service Specialist is recruited, selected, and employed by the Foundation for New Education Initiatives, in collaboration with Miami-Dade County Public Schools, to coordinate the academic, social, emotional, health, personal, and career needs of families and students who have been referred to the Students Success Center (SSC) Program, the Secondary Student Success (S3C) Program and those who are transitioning out of the Juvenile Justice System.   

II. 
JOB RESPONSIBILITIES/TASKS

· Provide identified at-risk/high-promise youth access to the education and holistic services that they need to ensure that they have the skills (academic/personal/social) to engage in appropriate behavior and meet the standards for academic achievement and graduation.
· Function as a liaison to the One Stop Outreach Specialists, Juvenile Justice Center Transition Counselor, other staff, students, parents, and co-located agency personnel. 
· Serve as the educational intake and assessment professional.
· Conduct a comprehensive review of students’ records and provide academic and transition advisement and placement into an appropriate academic setting.  
· Facilitate educational strategies and the development of an academic transition plan, including credit recovery, adult/vocational/technical college placement.
· Work with students to promote exposure to postsecondary opportunities and help with transitions through various educational stages.
· Initiate referral to Miami-Dade County Public Schools support services.

· Conduct educational case management and progress monitoring.
· Assess needs and triage specialized services that utilize family and community interventions.
· Coordinate multi-agency referrals and staffings. 
· Assist in identifying career and employability counseling services.

· Prepare a daily log sheet of student referrals for services.
· Provide information for the One Stop Transition Database to allow all stakeholders to share information, provide support and interventions and monitor the transition of students who are returning to an educational setting.  
IV. KNOWLEDGE, SKILLS AND ABILITIES 
Knowledge and skills for direct and indirect intervention including: counseling on an individual, group, or family basis; consulting with administrators, teachers, parents, and other professionals about student problems and appropriate change strategies; and networking with school programs and community agencies to provide essential services for families and children; understanding of the knowledge, skills, and processes for effective casework practice; understanding of the academic and post-secondary advisement including associated laws, ethical issues, professional issues and standards; foundations of school counseling, social work or psychology and; understanding of child development, psychopathology, social and environmental conditioning, cultural diversity and family systems.
V.
PHYSICAL REQUIREMENTS 
This is work that requires climbing, bending, reaching, sitting, standing, frequent walking, lifting, finger dexterity, grasping, talking, hearing acuity and visual acuity.  

V. MINIMUM QUALIFICATION REQUIREMENTS 
1. Master’s Degree in School Counseling, Social Work, or School Psychology 
2. Valid Florida Teacher’s Certificate preferred
3.
Demonstrates effective written and verbal communication skills
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